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Lease Requirements Template 
(Heads of Terms)


This template (see next page) can be used by both landlords and tenants as an aide memoir, to stimulate discussion between the members of the community group and also as the basis to record decisions reached by the parties. It is known as the ‘Heads of Terms’.

This list is not exhaustive and if other matters are of importance between the parties, then they should be included.

The Heads of Terms could be taken to be the final contract, so it is important to mark it ‘Subject to contract and without prejudice’ which means that you’ll be turning it into a formal agreement at a later date.

For further information, it is recommended that you read our ‘How to…complete your lease requirements template’.
	
	WITHOUT PREJUDICE & SUBJECT TO CONTRACT & LEASE

	Landowner
	Name

	
	Address



	Tenant/Occupier
	Name

	
	Address



	Site
	Address 

as shown marked red on attached plan

	Rent
	A rent of £………………. to be paid annually/half yearly/other……………………… in advance/ arrears

	Rent days
	Rent to be paid on …………………

	Rent review
	None/Yes

	Term (length of lease)
	From ………….. (start date) to ……………… (end date) being…………. Years/ months

	Access and Parking
	Access with vehicles on the routes marked brown on the plan, parking in the shade blue area only. Access by foot along the routes marked green.

	Permitted uses
	The growing of ……..  and selling of……….. keeping of animals

	Insurance
	
	landlord to insure
	Tenant to insure

	
	Public Liability
	
	

	
	Damage by fire, storm etc
	
	

	
	Theft/ vandalism
	
	

	
	Employers liability
	
	

	
	?
	
	

	Maintenance 
	
	Landlord’s responsibility
	Tenant’s responsibility

	
	Fences
	
	

	
	Hedges
	
	

	
	Ditches
	
	

	
	Water pipes
	
	

	
	Taps
	
	

	
	Hard standing
	
	

	
	Locks and keys
	
	

	Erection of hard-standing/ buildings
	Not to put in without landlord’s consent/ fine do what you want!

	Compensation for improvements
	Parties to agree compensation for each item of improvement before building it/at the end of the agreement remove and return site to grass 

	Responsibility for legal costs in finalising the agreement
	Tenant/Landlord to pay all costs or Each party to meet their own costs.



	Assignment & subletting
	Not allowed/ allowed with the landlord’s prior consent

	Break clause
	The tenancy can/cannot be ended by either party giving  …… months minimum notice on ………… date if …….. happens 

	Water
	Included in the rent/ tenant’s liability directly with the water board, will be recharged by landlord to tenant

	
	


Feedback

We are keen to get your feedback on this and any of our guides. Whether you found the advice useful or think there are questions to be added, please spare a few moments to help us improve our services by calling your local CLAS advisor or using the feedback form at: www.communitylandadvice.org.uk 
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